Textron Systems Supplier Portal How-To Guide

Topic: Viewing the Invoice Status in the Supplier Portal

Link to Portal: https://fusion-iaaymg.fa.ocs.oraclegovcloud.com/fscmUIl/faces/FuseOverview

Important Note: In the supplier portal, you can view invoice status. There is no functionality to

submit invoices currently in the supplier portal. This training guide will walk through how to view
this invoice progress.

1. Go to the “Supplier Portal” App under the “Supplier Portal” tab.

Good morning, SUPPLIER TESTING14

Supplier Portal Tools Others

-

Supplier Portal

2. Navigate to the “Tasks” list on the left side of the page. Select the “View Invoices”
hyperlink.
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3. Search by any of the fields to find the invoice in question. Then, press “Search”. Note:
Either the “Invoice Number” field, “Supplier” field, or “Purchase Order” field must be filled

out.
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4. Navigate to the “Search Results” and select the Invoice hyperlink for the one in question.
View the “invoice Status” here as well.
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mﬁ:ﬁr Invoice Date  Type g;‘é:?“e Supplier Supplier Site Unpaid Amount Invoice Amount Invoice Status Paid Status Payment Number Comments
TEST_AUG23 8123725 Standard AUGUST UAT PAY01 2,100.00USD 2,100.00 USD e Unpaid
ABC123456 822125 Standard AUGUST UAT PAYO1 7500USD 7500 USD d Unpaid
TESTAUGUATO1 814725 Standard AUGUST UAT ORDD4 24.00USD 2400 USD e Unpaid
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5. Select the “Lines” tab for the invoice to view the items. Select the “Purchase Order”

hyperlink humber to view the

o: TEST_AUG23

Business Unit

Textron Systems Cormoration

life cycle of the PO.

Invoice Amount  2,100.00 USD
Legal Entity Name  AAl Corp LE
Unpaid Amount  2,100.00 USD Invoice Type  Standard
Supplier o Party  AUGUST UAT
Payment Currency  USD Descripiion:
Supplier Site PAYO1
Tax Control Amount b
Address 200 Gangress PI, GAPE MAY. N 05204
Invoice Date 823725
Lines  Payments
Items
View v [ o Detach
om Purchase Order Receipt CommotLn Tax Determinants
Line Amount Description Quantity  UnitPrice oL
Number Line ‘Schedule Number Line Number Line Ship-to Location
1 120.00 ‘ 1,000 012 FEET 1285141 1 1 AAl Corp
Summary Tax Lines Shipping and Handling
View v
Line * Regime * Tax Name Tax Jurisdiction * Tax Status * Rate Name Percentage Per Unit Amount Line Type ‘Amount
Mo data to display. 3 Miscellaneous 000
Totals
Tax charges summary
No data to dispiay. tems 210000
Inclusive Tax 0.00 Freight 000
g b
Self-Assessed Tax 000 Miscellaneous 000
Tax 0.00
Sublotal 210000

6. View the “Order Life Cycle” in the Purchase Order on the right side of the page. Press “View
Details” (highlighted in the screenshot below the order life cycle) to see more progress on

the Purchase Order.
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Purchase Order: 1285141 @ y
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4 General

Sold-to Legal Entity

A8l Gom LE

Supplier

AUGUST UAT

Ordered 2.100.00 USD

Bill o BU  Tedron Systems Corporal Supplier Site  ORDO1 00 oak 1k 24K
ill-to ron Systems Gorporalion upplier Site Sincsioton
Order 1285141 Supplier Contact B Amount (USO)
Source Agreement
Status  Closed for Invoicing Bill-to Location  ACCOUNTS PAYABLE

Supplier Order View Details
Buyer Bryan Beyrodt —

Ship-to Location  AAl Corp

Creation Date /2225

Terms  Notes and Attachments

Note to  hitpsliusion-iaaymg-

Supplier devi fa.ocs. L 3326.pdf Attachments None H
4 Additional Information
Lines  Schedules
Actions v Viewy Fomatw 52 [% = | Detach
Additional
e 3 Information
. Requested  Promised - UOM Life
Line Description Location Delivery Date Delivery Date Quantity Name Status Cycle
Contractual
Delivery Date
o 1 WIRE ELECTRICAL AAl Corp 831125 83125 1000 FEET Closed...
2 SCREWMACH PAN HEAD AMCop 9525 95025 2000 EACH Closed

Columns Hidden 15
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7. View any applicable “Order Life Cycle” content. An example of this below for a Purchase
Order.

Order Life Cycle: 1285141

Sold-to Legal Entity AAI Corp LE Order Life Cycle Ordered 2,100.00 USD
Order 1285141

Shipped  120.00 USD
Supplier AUGUST UAT 20
Supplier Site  ORDO1 Received 0.0 USD

Supplier Contact Delivered 0.0 USD

Ordered 2,100.00 USD 2

08 Invoiced 2,100.00 USD
04
00
4 In-Transit Shipments
Actions v View v Fomatv 51 [§ Detach
Shipment Ship Date ~ Tracking Number Packing Slip Expected Receipt Date Shipped Carrier Bill of Lading
AUGUSTUATASN1 87220257-... TRACKING NUMBER 55 83125713 PM 12000 BOL# TEST
Columns Hidden 2
4 Receipts
Actions v View v Formatv 57 ¥ | Detach
Receipt Receipt Date  Shipment Ship Date  Packing Slip Returned Received Delivered Invoiced Open t¢
No results found.
Columns Hidden 3
4 Invoices
Actions v View v Fomatv 51 [§ Detach
Invoice Invoice Date Status Invoice Total Paid Matched Amount Receipt Packing Slip
TEST_AUG23 82325 Validated 2100.00 0.00 2,100.00

Columns Hidden 3

End of the Training Guide - View Invoice Progress

If you need help with this process, contact your buyer POC and/or use the
supplierportal@textronsystems.com email for any questions.
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