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Textron Systems Supplier Portal How-To Guide 

Topic: Responding via the Supplier Portal for Request for Quotes (RFQs) 

Link to Portal: https://fusion-iaaymg.fa.ocs.oraclegovcloud.com/fscmUI/faces/FuseOverview 

1. Go to the “Supplier Portal” App under the “Supplier Portal” tab. 

 

2. Access the RFQ (in the supplier portal, negotiations are the RFQs) by using one of the three 
methods below.  

a. Recommended: Use the “View Negotiations” task on the left-side of the page (see 
highlighted area in screenshot below). This is where everyone who has access to the 
supplier portal can view the RFQ and/or respond to it.  
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b. Use the pie chart under the “Requiring Attention” box. The RFQ (negotiation) closing 
soon will show here. Press on the area of the pie chart of interest. Feel free to 
explore this functionality as well.  

i. Note: Negotiations on the Oracle Fusion platform will be used for RFQs only.  

 

c. Use the notification bell (top-right corner of the page) in the supplier portal or your 
own email. See the path below in screenshots. Use the hyperlink to select the RFQ to 
respond to. Then, scroll to the bottom of the message and select “View Negotiation”. 
Note: This method can only be done if you are the primary POC for the RFQ sent.  

i. The system generated .pdf version currently available in the system may not be 
the optimal version for your review and response. Instead, we recommend 
reaching out directly to your buyer Point of Contact (POC) to request the 
updated form or document (if a .pdf copy is needed) as part of the RFQ 
process. 
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Note: Step 2a above will be used for this training guide. 

3. Select the RFQ to view by pressing the hyperlink.  

 

4. Optional Step: Navigate to the “Actions” dropdown in the right-hand corner of the page. 
Select “Respond” and then “Acknowledge Participation” (see screenshot below for path).   
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5. Optional Step continued: Select “Yes” or “No” in the popup window. Add a “Note to Buyer” 
if needed. Then, press “OK”.  

 

6. View the contents on the “Overview” tab of the “Table of Contents” by selecting the 
“Overview” hyperlink on the left-side of the page. 
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7. Important: Press “Expand All” hyperlink (first screenshot below). Scroll to the bottom of the 
page and view the important “Additional Information” tab (second screenshot below). 
Attachments that the buyer wanted to send you are also included here (SFTP site is how 
drawings will be sent). 

 

 

8. View the contents on the “Lines” tab of the “Table of Contents” by selecting the “Lines” 
hyperlink on the left-side of the page. Look at the paperclip icon under “Attachments” 
where the PO/QA codes will populate for each line that has them.  
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9. View the more detailed version of each of the line levels before responding. Press on the 
first line hyperlink (red circle below in the first screenshot). After entering the page, use the 
arrows above to move between each of the lines as needed (see second screenshot). Note: 
pay attention to the “Note to Supplier” field for any information communicated by buyers.  

 

 

10. Important Functionality for the responding to the RFQ: Select the “Message” icon in the top 
right corner of the page at any point during the RFQ responding process if there is a 
question. Type your email with attachments (if applicable) to Textron Systems Corporation 
(this will send to the buyer who sent the RFQ). Note: All emails and communications will be 
contained to the specific RFQ of interest in supplier portal and your email as well.  
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Note: Do these next steps to respond to the RFQ when you are ready and have reviewed the RFQ 

11. Navigate to the “Create Response” button on the right-side of the page to start responding 
to the RFQ. Two Notes: (1) If there is an amendment (change to the RFQ), you will be 
notified and you need to acknowledge before answering the RFQ. (2) If you have already 
created a response or one is in draft, check the “Copy from an existing response” and select 
the response in the dropdown of interest. 
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12. Answer the following fields (if applicable) on the “Overview” tab (tab 1) of the RFQ 
response. Note: the system is secure if you are sending attachments via the supplier portal. 

 

13. Fill out the “Requirements” questions for the RFQ, all the questions will be on this page. The 
questions are required, but the attachments and comments are not.  
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14. Important: Navigate to the first line of the RFQ and produce the responses by going to the 
“Required Details” button. The lead time in weeks and country of origin are included here 
and required to fill out if you are bidding the line.  

 

15. Fill out the required fields below for each of the lines to quote on the RFQ.  

 

  

Note: If you want to no-bid a line, do not enter any information here in the required details for 
that specific item. Also, if you respond with a higher quantity than the target quantity (a 
minimum buy scenario), this will be explained later in this guide using the alternate lines 
functionality, but please leave this line information blank for now. 
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The fields that are required to be filled out on the RFQ are the following: 

 Response Price: the price you are quoting for this item 

 Response Quantity: this will auto-populate to the target quantity that Textron Systems is 
asking for. If you will respond with a lower quantity than the target quantity, please do it 
here on this page above. If you respond with a higher quantity than the target quantity, this 
will be explained later in this guide using the alternate lines functionality (please leave this 
initial line section blank if this is the case). 

 Delivery Lead-time in Weeks: please enter the projected lead-time in weeks for this item. If 
you want to add any option for stock, partial, etc., please note this in the “Note To Buyer” 
section. 

 Country of Origin: please see below what is stated on the RFQ about the country of origin. 

Due to Textron’s compliance with the Buy American Act as well as Textron Systems Terms and 
Conditions, we are now requiring suppliers to provide the Country of Origin for each part that is 
quoted. 

 Determining the Country of Origin: 

            The Country of Origin of a good is the country in which: 

o The good is wholly obtained or produced, 

o The good is produced exclusively from domestic materials; or 

o Each foreign material incorporated in that good undergoes an applicable change in 
tariff classification through a “substantial transformation” 

      If the origin cannot be determined using the above methods: 

o The country of origin of the good is the country of the single material that 
imparts the essential character to the good 

Important Note: the “Promised Delivery Date” will auto populate to the “Requested 
Delivery Date”, which is our “Need By” Date Internally. The Contractual Delivery Date will 
be determined based on the “Delivery Lead-Time in Weeks” entered below. 
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16. Move between lines on the RFQ (if there are multiple lines on the RFQ) by using the arrows 
or the dropdown in the top-right corner of the page. 

 

17. Press “Save and Close” to return to the “Lines” page for the RFQ. Use the “Create 
Alternate” lines functionality to add alternate lines for FAI charges, minimum buys, and 
other scenarios where charges are communicated separately from the item. Steps to add 
these are as follows.  

 

a. Select the line item to create the alternate line for (see screenshot above). 
b. Fill out the required fields in the alternate line, be sure to add a short “Alternate Line 

Description”, so the internal reviewer at Textron Systems knows what charge this is. 
Delivery Lead Time in Weeks and Country of Origin are also listed here (see step 15). 
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c. Press “Save and Close” to return to the screen with the RFQ response lines.  
d. Repeat the process for any additional alternate lines (if needed).  

 
18. Press “Next” in the top right corner of the page to proceed to the “Review” tab. Check (if 

needed) any fields that were quoted to determine if they show up. 

 

 

19. Press “Submit” to send the response to Textron Systems to review. Note: Another response 
can be submitted by the close date of the RFQ (if needed). 

 

This response will be passed on to the buyer. Please be on the lookout for any messages that 
may come across if there are questions from the Textron Systems buyer about the specific RFQ. 

 

End of the RFQ Supplier Response How-To Guide 

If you need help with this process, contact your buyer POC and/or use the 
supplierportal@textronsystems.com email for any questions. 


