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Textron Systems Supplier Portal How-To Guide 

Topic: Supplier Profile Change Requests (Including Address and Contact Changes) 

Link to Portal: https://fusion-iaaymg.fa.ocs.oraclegovcloud.com/fscmUI/faces/FuseOverview 

1. Go to the “Supplier Portal” App under the “Supplier Portal” tab. 

 

2. Navigate to the “Task” list on the left side of the page and select “Manage Profile”. 
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3. Select the “Edit” button in the top right corner of the page to begin requesting the change. 

 

4. Select “Yes” to confirm the edits you are trying to make will create a change request that 
Textron Systems will internally review.  

 

 

5. Add a “Change Description” to describe the why behind your change request. There are five 
fields that can be changed (all are highlighted here). Note: The Business classifications will 
be done outside of the supplier portal (no change request here will be accepted).  
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Note: The rest of the training guide will go more in depth on changes to addresses and contacts. 

Supplier Address Change Request: 

6. Navigate to the “Address” tab. Use the “Add Row” (plus sign) button (create a new address) 
or use the “Edit” icon (pen symbol) button (edit a current address) depending on the 
purpose.  

 

7. Fill out the required fields when adding a new address or editing a current address. Select 
the “Ordering” under the “Address Purpose” area before submitting the address change. 
Then, press “OK” when complete.  

 

 

Important Note: Whenever there is an address change request, expect some questionnaires to be 
sent and delayed acceptance of the profile change due to internal processes.  
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Supplier Contact Change Request: 

8. Navigate to the “Contacts” tab. Use the “Add Row” (plus sign) button (create a new contact) 
or “Edit” icon (pen symbol) button (edit a current contact) depending on the purpose. 

 

9. Fill in the required fields. Associate the new/existing contact with an address using the note 
plus button (see highlight in screenshot below). Check the “Request User Account” as well to 
give them access to the supplier portal. Then, press “OK” when complete. 
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10. Use the “Edit” icon and select “Inactive” user account status for someone who is not at the 
company anymore (see second screenshot) – if applicable.  

 

11. Select the “Review Changes” icon in the right corner of the page to proceed.  

 

12. Press “Submit” when ready to submit the change to go through the internal review process. 
Note: You will be notified of the decision of the change request.   

 

 

End of the Training Guide 

If you need help with this process, contact your buyer POC and/or use the 
supplierportal@textronsystems.com email for any questions. 
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